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                                                                                                                   850 Wallace Street
 Wallaceburg, Ontario
Telephone: 519-628-5414 

Fax: 519-628-5416
Website: www.lketfo.com
Current Date
Mr. Mike Gilfoyle
Superintendent of Human Resources
Lambton Kent District School Board

200 Wellington Street

Sarnia, ON   N7T 7L2

PARENTAL LEAVE LETTER
Dear Mr. Gilfoyle,

Pursuant to Article 17.01 of the Collective Agreement, I am requesting a parent leave commencing_______________ and ending________________.

I understand that I will be returning to my current position at ________________ if the position still exists or a comparable position if it does not.

I look forward to returning to ___(school)__________________ when I return on _____(date)________________.
Sincerely,

Your Name,
Your School
Cc: 
LKETFO Local Office


Your Principal
